
National Children’s Alliance Provides funding through a cooperative agreement with the United States Department of Justice,  Office of Juvenile Justice and Delinquency Prevention.

Allowable Costs

Use the following list of Allowable and Unallowable costs as a guideline. It does not mention every item(s) that is allowed for purchase with NCA funds.  All costs must be incurred during the grant year.  Please direct questions about specific items to the Grants Management Department at 1-800-239-9950. For additional information always consult the DOJ Financial Guide at http://www.ojp.usdoj.gov/financialguide/09_financial_guide.pdf. 
Travel

· Airfare, railway fare, bus fare 
· Most economical fare (coach class)
· Shuttle service and taxicab fares 
· To/from/between airports, hotels, and conference centers ONLY

· Tolls
· Parking fees
· Rental Cars (no car rental authorization is needed)
Lodging

· Up to the maximum federal lodging rate for the city + applicable taxes * 
· Available at www.gsa.gov 
· Per diem rate (for lodging) x (number of people) x (number of days)

Training

· Registration fees

· Rental of conference rooms, meeting space, staff offices

· Equipment rental 

Mileage

· Auto travel to meetings, trainings, and work-related events for staff and consultants 

· Up to the maximum federal mileage rate

· Available at www.gsa.gov 
· Gas reimbursement only if mileage reimbursement is not requested

Consultant 

Defined as anyone not on agency’s payroll and receiving compensation for work. 

· Up to the maximum daily consultant rate: $450/day based on a 8 hour day, if a consultant works less than 8 hours follow the rate of $56.25 a hour

· Trainers
· Speakers
· Professional services
· Computer Technicians 
· Therapists
· Interviewers
· Nurses
· Any individual conducting contract work on the CACs behalf (medical exams, therapy, accountants, etc.).
Personnel

· Salaries 

· Fringe benefits

Printing

· Costs associated with printing materials (in-house or outsourced)

Supplies/Equipment

· General office supplies and equipment

· Computer equipment (purchase or lease)

· Computer Software (for computers located/operated by the CAC)

· Interviewing equipment

· Medical equipment

· Database materials

· Storage equipment

· Materials for therapy and forensic interviews (i.e. anatomical dolls, art supplies)

Rent/Utilities

· Rent/lease of space for agency

· Electric, gas, water

· Telephone, Internet, teleconferencing

· Maintenance and grounds keeping services

· Insurance 

Other

· Postage

· Publications and Periodicals (i.e. medical journals, advocacy related, managerial) 

· Publicity (i.e. Brochures, ads, signs)

· Recording, transcription, or translation services

· Membership fees for organizations other than National Children’s Alliance

· NCAtrak

*All OJP-funded contracts for events that include 30 or more participants (both Federal and non-

Federal) lodging costs for any number of attendees requiring lodging must not exceed the Federal

per diem rate for lodging. In the event the lodging rate is not the Federal per diem rate or less,

none of the lodging costs associated with the event would be allowable costs to the award. As a

result, the recipient would be required to pay for all lodging costs for the event, not just the

amount in excess of the Federal per diem. For example, if the Federal per diem for lodging is $78

per night, and the event lodging rate is $100 per night, the recipient must pay the full $100 per

night with non-grant funds, not just the difference of $22 per night.
Unallowable Costs

· Any expenditure that is not directly related to the Children’s Advocacy Center and the mission of the CAC is unallowable.

· Any activity or payment related to lobbying or fundraising (to finance related or complementary project activities) is unallowable. 

Travel

· Recreational trips during a conference (from training center to mall or restaurant)

· Cancellation fees or ticket change fees

Lodging

· Telephone, Internet charges, laundry, movie costs, or mini bar charges incurred at the hotel

Training

· Entertainment 

· Sporting events

· Passport charges or visa fees

· Cancellation fees

· Attrition fees

Meals & Incidentals

· No grant funds may be used to purchase or reimburse meals or food.  
Personnel

· Dual compensation of salaried employees

· Stipends for attending training

· Bonuses

· Health Insurance reimbursement unless purchased through the CAC

· Salary for employees or consultants for time spent lobbying or fundraising

Rent/Utilities

· Late fees

· Indirect costs or administrative fees (i.e. An agency pays a percentage of a building’s total utility fees), unless these are documented by receipts/invoices and proofs of purchase with clear indication of the agency’s percentage

Other

· Land acquisition 

· Corporate Formation fees

· Non-profit incorporation fees

· NCA Annual Membership fees

· NCA Re-evaluation fees

· New construction

· Routine renovations 

· Except for the purpose of enhancing the facility’s ability to accommodate children and that further the objective of the CAC

· Remodeling

· Mortgages

· Capital campaigns

· Vehicle purchases

· Alcohol purchases
· Furniture of any kind or soft furnishings of any kind
· Refrigerators (unless used for medical purposes) and kitchen appliances
· Artwork (i.e. Paintings, murals, frames, sketches, sculptures). 

· NCA grant funds cannot be used for paintings, murals, frames, etc. even if the center deems it child appropriate/child friendly.
· Giveaways of any kind- examples:

· Toys (Therapeutic Toys used during therapy or interviews are allowable)
· Clothing items

· Food and beverages (even for children who come for an interview)
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